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APPLICATION FOR EMPLOYMENT
PRIVATE AND CONFIDENTIAL

	Please complete ALL sections of the application form and submit to tom.sheridan@spiritaneducation.ie



	1. Personal details



	Last Name:
	[bookmark: Text5]     
	First Name:
	[bookmark: Text6]     



	Address:
	[bookmark: Text7]     

	
	[bookmark: Text8]     

	
	[bookmark: Text9]     



	Postcode:
	[bookmark: Text10]     

	Email :
	     






	Home Telephone No. 
	     
	Daytime Contact No.
	[bookmark: Text13]     





	E-mail address:
	[bookmark: Text15]     



Are you eligible to work in the Republic of Ireland	Yes	No











	2.   Education/Qualifications



	EDUCATION
	Dates
	Exams, Degrees & Qualifications
Indicate the year, the type of exam and the subject and grade obtained


	
	From
	To
	

	


	

	     
	     
	     
     

	     
     















     

	Professional or Technical Training

	     
	     
	     
     
	     
     











     






	3. Current Membership of any Professional Body/Organisation

	Please give details: 
     





	 4.  Employment History

	Previous Employment:  Please include any previous experience (paid or unpaid), starting with the most recent.











Current or most recent employer

Name of Employer:	     


Address:	     

	     

	     
Postcode:	     


Position Held:	     

Date Started:	     				Leaving Date:	     

Reason for Leaving:	     


Salary on leaving this post: 	     			Contact Name of Line Manager for reference:	     


Description of duties:







Previous employer
Name of Employer:	     


Address:	     

	     

	     
Postcode:	     


Position Held:	     

Date Started:	     				Leaving Date:	     

Reason for Leaving:	     


Salary on leaving this post:	     			Contact Name of Line Manager for reference:	     


Description of duties:















	[bookmark: _GoBack] 5.Information in support of your application





Skills, abilities and experience.
Please use this section to demonstrate why you think you would be suitable for the post by reference to the job description and person specification (and by giving examples).  Please include all relevant information, whether obtained through formal employment or voluntary/leisure activities. 








	6.Essential Criteria 




Experience working in an office in a similar/related role. 




















Computer/digital Experience 


























	   7. DATA PROTECTION



	The information given in this form will remain private and confidential and will be used for the purpose of recruitment and selection. Personal data in relation to successful applicants will be held for administration purposes.  Processing will take place in accordance with the provisions of the Data Protection Act.  In signing this form below, you are giving your consent for this information to be processed.  Information relating to unsuccessful applicants will be destroyed as soon as possible, and no later than six months from the date of each appointment.



	   8. References


Please give the names and addresses of two persons who have agreed to act as referees.  Your 1st referee must be someone from your current or most recent employment who has a management position or line management responsibilities.  (References may be taken up without further notice).



	1st Referee (With Knowledge of your career)
	2nd Referee

	Name
	     
	Name
	     

	Address
	     
	Address
	     

	Occupation
	     
	Occupation
	     

	Telephone
	     
	Telephone
	     

	Email
	     
	Email 
	     



	 9. Declaration



	
I hereby declare that the information given in this application is, to the best of my knowledge, true and correct.  I also agree that any misrepresentation by me will lead to the withdrawal of any offer of employment or my employment being terminated without any obligation or liability to the Spiritan Education Trust other than for services rendered. 

I understand that failure to complete any part of the application procedure, including all forms, may disqualify me from further consideration for the position.

I consent to personal data being processed as stated above.





	Signed:
	
	Date:
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